
NOTICE AND AGENDA 

IQAC Meeting I  

(2021-22) 

Meeting Notice 

 

Date: 21-09-2021 

All the members of IQAC (2021 -22) are hereby informed that the first meeting of IQAC is scheduled 

on Wednesday dated 1/10/2021 at 11:30 am in FYB.Com Hall. 

All are requested to remain present. 

The Agenda of the meeting is given below. 

Agenda:  

Agenda 1: To declare and welcome IQAC members for 2021-22. 

Agenda 2:  To present various committees and their members.  

Agenda 3: To conduct a bridge course for first-year students. 

Agenda 4: To conduct a soft skill development programme.  

Agenda 5: To arrange a career counselling programme. 

Agenda 6: To organize a Yoga training programme for students and faculties.  

Agenda 7: To conduct covid-19 vaccination drive. 

Agenda 8: To scheme out Faculty Development Programme.  

Agenda 9: To organize a Health awareness Programme for Senior Citizens.  

Agenda 10: To plan two competitions for every Department.  

Agenda 11: Any other matter with the permission of the Chair. 

 

 

 

 

 



IQAC Minutes (Meeting I) 

As per the notice and agenda dated 21/09/2021, the Ist meeting of IQAC was held on Monday dated 

01/10/2021 at 11:30 am in FYB.Com Hall. Principal S. C. Hale presided over the meeting. Following IQAC 

members attended the meeting. 

1. Principal S. C. Hale 

2. Dr. B.S. Jagdale  

3. Dr. Arif Anjum  

4. Dr. Shakeb Ahmed 

5. Dr. Ansari Naseem 

6.  Prof. Saadiya Parveen  

7. Prof. Alauddin Shaikh 

8. Shri R.U. Shaikh 

9. Shri Muzammil Barkati 

10. Abdul Nazim Abdul Nabi 

11. Miss Aisha Saleem Ah. Gaziyani 

12. Md. Yaseen Najmulhuda 

13. Ataurrahman Mohammad 

14. Dr. Hamdani Rizwana 

 The following points were discussed in the meeting. 

1. To declare and welcome IQAC members for 2021-22. 

Principal S C Hale in consultation with the NAAC coordinator made a few changes in the composition of IQAC. 

As Dr Ansari Shagufta and A. O.  Shri R. U. Shaikh got retired. New members Prof. Saadiya and Mr Bhau Shing 

Dingar were included. At the same time, the student representative is also changed. Principal S.C. Hale 

welcomed all the members and expressed that IQAC will work as per the objectives of the IQAC. 

2. To present various committees and their members. 

In the beginning of the term, the NAAC coordinator in consultation with Principal formulated various 

committees for the smooth functioning of the college. NAAC coordinator, Dr. Arif Anjum presented the list of 

committees and their coordinators. The responsibilities and working of the committees were discussed. It was 

decided that committees should frame their respective action plan and submit the same to IQAC for academic 

calendar preparation. 

Proposed by: Dr. Arif Anjum  

Seconded by: Dr. Shakeb Ahmed   

 

 

 



3. To conduct a bridge course for first-year students. 

Dr H. Rizwana explained that students of our college come from a non-English background. They face difficulty 

in English medium teaching-learning. In order to improve their English, a Bridge course should be conducted 

for First Year students. She also informed the House that English Department has planned to conduct a Bridge 

course for first-year students.  

On the basis of the above, it was decided that the Department of English be and hereby conducted one week 

Bridge Course. 

4. To conduct a soft skill development programme. 

IQAC coordinator Dr. H. Rizwana put forth a suggestion to conduct a soft skill development programme on 

various topics like problem-solving, personality development, time management, presentation skill, stress 

management etc. She emphasized that the programme will enhance the skills of the students to coup up with 

the situations in their real and practical life and it will help the overall personality of the students. With 

discussion, it was resolved that the Department of English be and is hereby conducted a soft skill development 

programme. 

5. To arrange a career counselling programme. 

IQAC coordinator Dr. H. Rizwana informed the House that every year college conducts a career counselling 

programme.  Students come from socially and economically backward areas. Neither their parents nor students 

think about their careers and their planning. She proposed that in order to create awareness about career and 

its planning special subjects and commerce faculty should conduct a career guidance programme. The House 

discussed this matter and it was decided that the career guidance programme be and is hereby conducted by 

the departments. 

6. To conduct covid-19 vaccination drive.  

NAAC coordinator Dr. Arif Anjum informed the House that the Covid-19 vaccine is essential for every student. 

So a programme is to be organized about the importance of the Covid-19 vaccine and a covid-19 vaccination 

camp for students is to be organized. With discussion, it was resolved that IQAC will organize covid-19 vaccine 

camp.  

7. To organize a Yoga training programme for students and faculties. 

Prof Rizwan khan, the physical director informed the House that the Department of Physical Education will 

organize Yoga Training Programme for students. With discussion, it was resolved that IQAC will conduct a Yoga 

Training Programme for faculties and the Department of Physical Education will conduct Yoga Training 

Programme for students. 

8. To plan two competitions by every Department.  

NAAC coordinator Dr Arif Anjum suggested in order to increase competitive strength; every faculty will conduct 

two competitions on any topic related to their respective subject. After discussion, it was decided that every 

faculty be and is hereby conducted two competitions. 

10. Any other matter with the permission of the Chair. 

No other matter was raised, and the meeting ended with a vote of thanks by Dr. Hamdani Rizwana. 

 



 IQAC Meeting II 

(A.Y. 2021-22) 

Meeting Notice 

Date:21/12/2021 

All the members of IQAC (2021 -22) are hereby informed that the first meeting of IQAC is 

scheduled on Wednesday dated 5/1/2022 at 11:30 am in FYB.Com Hall. 

All are requested to remain present. 

The Agenda of the meeting is given below. 

Agenda: 

Agenda 1: To focus on the participative teaching-learning process. 

Agenda 2: To conduct an Orientation Programme for every faculty.  

Agenda 3: To conduct activities under a competitive exam cell. 

Agenda 4: To prepare AQAR in time.  

Agenda 5: To make active participation in Urdu Kitab Mela. 

Agenda 6: To have MoUs. 

Agenda 7: To conduct activities of Alumni. 

Agenda 8: To conduct activities under Innovation Cell.  

Agenda 9: To construct a language lab. 

Agenda 10: To purchase new computers. 

Agenda 11: To conduct remedial classes. 

Agenda 12: Renovation of the building. 

 

 

 

 

 

 

 



IQAC MINUTES (MEETING  II) 

 
As per the notice and agenda dated 21/12/2020, the 2nd meeting of IQAC was held Wednesday dated 

05/01/2022 at 11:30 am in FYB.Com Hall. Principal S. C. Hale presided over the meeting. Following 

IQAC members attended the meeting. 

1. Principal S. C. Hale 

2. Prin. Dr. B.S. Jagdale  

3. Dr. Arif Anjum  

4. Dr. Shakeb Ahmed 

5. Dr. Ansari Naseem 

6. Prof. Sadiya Parveen  

7. Prof. Alauddin Shaikh 

8. Shri Bhau Singh Dinger 

9. Shri Muzammil Barkati 

10.   Abdul Nazim  Abdul Nabi 

11.  Aisha Saleem Ah. Gaziyani 

12. Md. Yaseen Najmulhuda 

13. Ataurrahman Mohammad 

14. Dr. Hamdani Rizwana 

 

The following points were discussed in the meeting. 

Agenda 1: To read and confirm the proceedings of the last meeting. 

The minutes of the last meeting of IQAC were read out by Dr. Hamdani Rizwana and confirmed 

unanimously. 

 

Agenda 2:  To focus on the participative teaching-learning process. 

Dr. Arif Anjum, NAAC Coordinator informed the house that well-equipped ICT tools have been 

arranged in the college. Faculty members should take the help of these tools to conduct ICT lectures 

to make lectures enthralling for students. For ease of use an IT specialist has been designated to help 

faculty members prior to and during the lectures. He further emphasized that all departments should 

organize group discussions, guest lectures, competitions, field visits, and tutorials to actively engage 

students with teachers to make teaching more participative.  

With discussion, it was resolved that faculties be and is hereby focused on participative teaching -

learning method. 

 Proposed by: Dr. Hamdani Rizwana 

Seconded by: Prof. Sadiya Parveen  

 

Agenda 3: To conduct Orientation Programme for BA, B. Com, and B.Sc. students. 

Principal S.C. Hale reminded that an orientation program for each program (Arts, Commerce, and 

Science) students should be organized at the earliest date to make students aware of the rules and 

regulations of the college along with the teaching-learning process, curricular, co-curricular, and 

extracurricular activities methods, examination pattern and other important practices which is 

followed in the college. 



 On the basis of the above, it was resolved that IQAC be and is hereby conducted Orientation 

Programme for every program. 

Proposed by: Dr. Hamdani Rizwana 

Seconded by: Prof. Alauddin Shaikh 

 

Agenda 4: To conduct activities under a competitive exam cell. 

 To create awareness and prepare college students for competitive exams like MPSC, UPSC, Railways, 

NET, SET, etc. a lecture should be organized in the college where a professional coach or person who 

is on service after passing any of these exams delivers a lecture.  If possible, a series of lectures should 

be organized for all undergraduate as well post-graduate students. 

On the basis of the above, it was resolved that CEC be and is hereby conducting a NET/SET one -week 

guidance program. 

Proposed by: Prin. Dr. B.S. Jagdale 

Seconded by: Dr. Arif Anjum 

 

Agenda 5: To prepare AQAR in time. 

Principal S.C. Hale took note of all papers works related to AQAR and advised to IQAC coordinator and 

NAAC coordinator to make sure AQAR is finalized and submitted to the concerned authorities within 

the allotted time. He further instructed faculties to submit the documents required for the finalization 

of AQAR. 

With discussion, it was resolved that AQAR be and is hereby submitted at the end of February.  

Proposed by: Prin. Dr. B.S. Jagdale 

Seconded by: Dr. Arif Anjum 

 

Agenda 6: To have MoUs. 

Dr. Arif Anjum, NAAC coordinator informed the house that the college is at an advanced stage of 

discussion to finalize a MoU with one of the professional course colleges under which exchange of 

faculty would be possible. The house appreciated the move and urges him to finalize the discussion as 

early as possible to benefit the students of our college. 

It was resolved that Dr. Arif Anjum be and is hereby finalized MoUs. 

Proposed by: Dr. Shakeb Ahmed 

Seconded by: Dr. Ansari Naseem 

 

Agenda 7: To conduct activities of Alumni. 

Dr. Naseem Ansari suggested that each department should conduct an activity with Alumni to 

encourage the students and engage Alumni with the college activities. The house assigned that Prof. 

Shareef Chaugale, Coordinator Alumni, shall coordinate with alumni and department to successfully 

organize the programme in the college. 

Proposed by: Dr. Shakeb Ahmed 

Seconded by: Dr. Ansari Naseem 

  

Agenda 8: Participate actively in All India Urdu Kitab Mela.                                                Dr. Shakeb 

informed the house that our college is a co-organizer for All India Urdu Kitab Mela, Dec 2021. He 

proposed that the faculty members from the Department of Urdu & Persian shall coordinate with co -



organizers and requested all faculty members along with students to take active participation and 

make the event a grand success. 

It was resolved that Urdu/ Persian Dept. be and is hereby coordinated the Urdu Kitab Mela.  

Proposed by: Prof. Sadiya Parveen 

Seconded by: Prof. Alauddin Shaikh 

 

Agenda 9: To conduct remedial classes. 

Principal S.C. Hale was concerned about the quality of students, especially after the lockdown period 

of one year when students were almost out of the college environment and hence advised all faculty 

members to conduct remedial classes. He further guided the content of the syllabi of remedial classes.  

On the basis of the above, it was resolved that remedial classes be and is hereby conducted by 

departments.  

Proposed by: Dr. Arif Anjum 

Seconded by: Dr. Hamdani Rizwana 

 

Agenda 10: To construct a language lab. 

Prof. Sadiya Parveen raise the issue that our college where two special courses BA (English) and BA 

(Urdu) is offered to students must have a language lab for our students. She briefed the advantages of 

language and urged the house to put forward a proposal to management to construct a language lab 

in the college. 

On the basis of the above, it was resolved that language lab be and is hereby developed.  

 

Agenda 11: To purchase new computers. 

Dr. Hamdani Rizwana requested the house to propose the purchase of new computers for the college 

so as to engage students in the online library and take use of online study materials available for 

different courses. Dr. Arif Anjum mentioned that management has already given permission for the 

purchase of computers. The House expressed its happiness and satisfaction and it was ensured that 

the new computers will benefit students. On this issue, the following resolution is passed.  

It was resolved that new computers be and is hereby purchased. 

 

Agenda 12: Renovation of the building. 

Shri Bhau Singh Dinger proposed that the college through the Principal should request management 

to renovate the college building to look it cleaner and more attractive.  

Proposed by: Aisha Ghaziyani 

Seconded by: Shri Barkati Muzammil  

 

Agenda 13: Any other matter with the permission of the Chair. 

No other matter was raised, and the meeting ended with a vote of thanks by IQAC coordinator Dr. 

Hamdani Rizwana. 

 

  

 

 

 



IQAC Meeting III 

(2021-22) 

Meeting Notice 

Date: 02/02/2022 

All the members of IQAC (2021 -22) are hereby informed that the third meeting of IQAC is 

scheduled on Wednesday dated 16/02/2022 at 12:30 am in FYB.Com Hall. Principal S.C. Hale, 

the chairman of IQAC will preside over the meeting. The following points will be discussed in 

the meeting. 

All are requested to remain present. 

The Agenda of the meeting is given below. 

Agenda: 

Agenda 1: Confirmation of the minutes of the last meeting of IQAC. 

Agenda 2: To discuss regarding NSS 7 days special camp. 

Agenda 3: To discuss AQAR 2021-22. 

Agenda 4: To discuss examinations of all classes. 

Agenda 5: To discuss publications. 

Agenda 6: To conduct remedial classes. 

Agenda 7:  Any other issue with the prior permission of the chairman. 

 

 

 

                                                                                           

 

 

 

 

 

 



 

IQAC MINUTES (MEETING  III) 

 
As per the notice and agenda dated 02/02/2022, the 3 rd meeting of IQAC was held Wednesday dated 

16/02/2022 at 12:30 pm in FYB.Com Hall. Principal S. C. Hale presided over the meeting. Following 

IQAC members attended the meeting. 

1. Principal S. C. Hale 

2. Prin. Dr. B.S. Jagdale  

3. Dr. Arif Anjum  

4. Dr. Shakeb Ahmed 

5. Dr. Ansari Naseem 

6. Prof. Sadiya Parveen  

7. Prof. Alauddin Shaikh 

8. Shri Bhau Singh Dinger 

9. Shri Muzammil Barkati 

10.   Abdul Nazim  Abdul Nabi 

11.  Aisha Saleem Ah. Gaziyani 

12. Md. Yaseen Najmulhuda 

13. Ataurrahman Mohammad 

14. Dr. Hamdani Rizwana 

 

The following points were discussed in the meeting. 

Agenda 1: Confirmation of the minutes of the last meeting.  

Dr. Rizwana Hamdani read out the minutes of the previous meeting of IQAC and the same was 

approved unanimously. 

 

Agenda 2:  To discuss regarding the conduct of the NSS 7 days special camp. 

Dr. Shakeb Ahmed vice principal of the college, on the basis of the report submitted by the NSS 

program officer Prof. Imran Ahmad, informed the house that the SPPU, Pune has declared a tentative 

schedule for the conduct of 7-day special camp. Our college is planning to conduct the camp at 

Chandanpuri Shiwar and preparation is going on. The house discussed the issue and the following 

resolution was passed. 

Resolution I: It was resolved that almost care must be taken while conducting the camp. Indis cipline 

or complaints regarding caste or gender must be avoided.  

Proposed by: Dr. Mubeen Nazeer 

Seconded by: Dr Rizwang Hamdani  

The resolution was passed unanimously. 

 

Agenda 3: To discuss AQAR 2021-22. 

 Dr. Hamdani Rizwana the IQAC coordinator presented the report of the IQAC of the college.  She also 

informed the house that we are in process of preparing AQAR and soon we will submit  

The AQAR 2021-22. On receiving the information, the house instructed that the AQAR 2021-22 should 

be submitted with care and at the earliest. 



 

 

Agenda 4: To discuss the examination of all classes. 

Dr. Mubeen Nazeer College Exam Officer informed the house that examinations of 1 st semester are 

completed very successfully. While work on internal marks entry is going on since the university is 

planning to conduct examinations by online mode, there is an urgent need to guide and provide 

training to students in the first year. The house discussed the issue and instructed that the examination 

works are to be conducted very carefully and cautiously. 

 

Agenda 5: To discuss Publications. 

Dr. Hamdani Rizwana explained the importance of publication in Peer Reviewed. and UGC care -listed 

journals. She emphasised that publications are important not only for CAS but also for the SSR and 

grade of the college. After discussion, it was finalised that all faculties will publish two papers.  

 

Agenda 6: To conduct remedial classes. 

 IQAC Coordinator informed the Houses that major of students of our college are educationally and 

socially weak and therefore Science, Economics, English, Urdu, and Commerce faculty will improve 

and conduct remedial classes. This will help to improve the results of the students.  At the same time, 

students will gain more interest in the subject.  

 

Agenda 7: Any other issues with the prior permission of the Chairman.  

As no other issues were raised, Dr. Hamdani Rizwana extended a vote of thanks and the meeting was 

declared over. 

 

  

 

 

 

 

  

 

 

 

 

 

 

 

 



IQAC Meeting IV  

(2021-22) 

Meeting Notice 

 

Date: 02-05-2022 

All the members of IQAC are hereby informed that the 4th meeting of IQAC will be held on 9th 

May 2022 at 12:30 pm, in the Principal's office. Principal S. C. Hale, the chairman of IQAC will 

preside over the meeting.   

The following points will be discussed in the meeting  

The Agenda of the meeting is given below. 

Agenda: 

Agenda 1: Confirmation of the minutes of the last meeting of IQAC.  

Agenda 2: To discuss the AQAR 2020-21 submission. 

Agenda 3: To discuss NAAC. 

Agenda 4: To discuss compliance of NAAC second Cycle. 

Agenda 5: Any other issue with the prior permission of the Chairman. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 Minutes   
(IQAC Meeting IV) 

As per the notice and agenda dated 02-05-2022, the fourth meeting of IQAC was held on Monday dated 

09-05-2022 at 12:30 pm in the principal's Office. Principal S C Hale presided over the meeting. 

 Following IQAC members attended the meeting. 

1. Principal S. C. Hale 

2. Dr. B.S. Jagdale  

3. Dr. Arif Anjum  

4. Dr. Shakeb Ahmed 

5. Dr. Ansari Naseem 

6.  Prof. Saadiya Parveen  

7. Prof. Alauddin Shaikh 

8. Shri R.U. Shaikh 

9. Shri Muzammil Barkati 

10. Abdul Nazim Abdul Nabi 

11. Miss Aisha Saleem Ah. Gaziyani 

12. Md. Yaseen Najmulhuda 

13. Ataurrahman Mohammad 

14. Dr. Hamdani Rizwana 

The following points were discussed in the meeting. 

Agenda 1:  Confirmation of the meeting minutes of the last meeting. 

 Dr. Hamdani Rizwana read out the minutes of the previous meeting and the same was approved 

unanimously. 

Agenda 2: To discuss about AQAR 2020-21 submission. 

Dr. Handanı Rizwana informed the House that with the cooperation of all faculties, all reports were 

collected, reviewed and finalised. She informed the House that AQAR is submitted on May 2020. The 

House expressed its satisfaction and. applauded to IQAC coordinator. 

 

 

 



Agenda 3: To discuss NAAC. 

 Dr. Hamdani Rizwana, the IQAC coordinator presented the report of the IQAC of the college. Dr . 

Hamdani Rizwang also informed the house that our SSR draft is ready and we are in process of IIQA 

Submission. On receiving the information, the house instructed that the IIQA should be submitted with 

care and at the earliest. 

Agenda 4: To discuss compliance of NAAC second Cycle.  

Members enquired about the status of recommendations and compliances asked about the NAAC II nd 

cycle visit, to which Dr. Arif Anjum, NAAC coordinator informed the house that compliance 

recommended which included the establishment of a language lab have been successfully completed.  

Agenda 5: Any other issues with the prior permission of the chairman.    

As no other issues were raised, Dr. Hamdani Rizwana extended a vote of thanks, and the meeting 

was declared over. 
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IQAC ACTION PLAN 
(2022-2023)  



1) To conduct four meetings of IQAC 

2) Academic Calendar for Quality Enhancement 

3) Certificate Courses (College Level) 

• Certificate Course in Urdu Journalism 

• Certificate Course in E-Banking 

• Certificate Course in Goods & Service Tax (GST) 

• Certificate Course in Spoken English 
• Certificate Course in Introduction of Nano Technology in Food. 

 

4) Teaching Learning & Evaluation 
• To provide complete notes of syllabi on Google Classroom. 

 To enhance our YouTube channel with more quality videos. 

 To emphasis peer learning & project based learning. 

Evaluation 

 Assignment, Online Test, Tutorials, MCQ Quiz. 

 Group Discussion 

 Competition. 

 Students Project 

 
5) Research & Extension 

• To motivate faculties to publish papers in UGC care listed Journals. 

• To attend FDP, National & International Conference. 

• Minimum one publication in conference proceedings.  
• One extension activity by every faculty. 

 
6) Student Support & Progression 

• To provide maximum benefit of OBC & minority scholarship scheme. 

• To provide maximum benefit of earn while learn scheme. 

• To organise Remedial Classes in English, Persian, Economics & Accountancy. 

• To give financial assistance from faculties under Apoorva Dattak Yojna. 

 



 
 

7) Infrastructure & Learning Resources 

• To construct Language Lab for English Department 

• To construct Internet access room for students 

• To install CCTVs in every classroom 

• To furnish Ladies room 

• To strengthen Wi-Fi services 

 
8) MOUs 

• To conduct certificate courses in collaboration with 

local industries / organisations/institutions. 

• To conduct guest lectures / seminars / webinars / 

workshops from Industry        partners. 

 

9) Best Practices  

     To focus on ICT based teaching, learning and evaluation 
process. 

1) E-Content on YouTube Channel – In the year 2020 college 

established YouTube Channel and successfully contributed in 

the dissemination of knowledge. College will establish e-

content center for more Qualitative videos. 

Name of our Channel: City Senior College 

No. of Subscribers: 7.90k 

No. of Videos: 810 

2) Students Research Project: The College will start students’ 

research project scheme for all final year students. Two to four 

Students Research Project will be compulsory from each 

department. 

 
 


